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| Application Process Overview Chart

Check your eligibility!



*Applicants must have at least one year of working
experience (full-time or part-time) by March 2017.

No eligibility screening is required for the
following individuals:

e Applicants who have earned a master’s degree

e Applicants who have earned a specialized degree

e Applicants who have earned a master’s degree in a

foreign country

Eligibility screening is required for the

following individuals

e Applicants who have graduated from a junior college or

high school

e Applicants who have graduated from a vocational
school or a similar school

e Applicants who have graduated from a four-year

university

(Before you apply, you are expected to contact a prospective supervisor (a faculty member of this program) in

Certifications for application

Prepare ahead of time.

Application Forms
Download@3
[

Example of description

Payment of Examination Fee
You must pay the examination fee before submitting

your application.

If the
eligibility is
approved

Application Period
January 5, 6, 10, 2017

The deadline is strictly observed.

Certification for application

Prepare ahead of time.

Application Forms

e Assessment Form for application eligibility
Download/How to apply (Japanese only)

e Application Form (General)
Download@3

Eligibility Screening

Submit the documents by December 12, 2016

The University of Tsukuba Graduate School conducts
screening to assess whether applicants have academic
ability equivalent or superior to that of master’s or

specialized degree holders.



Application will not be accepted unless all the required

documents are submitted.

Reference Card

Reference Card will be dispatched on January 17,
2017

Information for Examinees (Japanese only)
“Information for Examinees” will be posted on the

University of Tsukuba website on January 18, 2017.

Examination Dates

January 31, February 1, 2017

Announcement of Result
February 17, 2017

Documents for Enroliment
Enroliment documents will be dispatched from the

admission office on February 17, 2017.

Submission of Enrollment Documents
Due by early March 2017

Entrance into the program

Applicants who need special considerations
Request for special considerations
Applicants who require special needs assistance must

o

submit a designated application form™=" and a medical

certificate by December 12, 2016.

Note
1. As for exception of special selection for adult
students’ educational method, visit here.

2. As for Early Completion Program, visit here.

[The Early Completion Program is a program that
applies to adult students with a certain degree of
research achievements and competency, and provides
them with opportunities to complete a three-year doctoral

program in a minimum of one year. ]



| 1. Number of Students to be admitted

Number of
Program Students to Remarks
be Admitted
Doctoral Program in
Materials Science and A few
Engineering
(Note)

1. The program is applied to the Joint Graduate School Program.

2. If you wish to apply for General Admission Examination, refer to the Application Guidelines for General Admission

Examination.

| 2. Eligibility for Admission

Applicants must meet one of the following requirements and have or will have at least one year of working experience (full-

time or part-time) by March 2017. (This includes employment at a company, public office, educational institution and other

organizations, and homemaking.)

e Have earned a master's degree

e Have earned a specialized degree

e Have earned a degree equivalent to a master's degree or a specialized degree from a foreign university

e Completed a curriculum recognized by Japanese Minister of Education, Culture, Sports, Science and Technology

¢ Applicant whose academic ability has been approved by the eligibility screening under the University of Tsukuba Graduate

School, as equivalent or superior to that of a master’s or specialized degree holder. The applicant must be above the age

of 24 by the end of March 2017.

| 3. Application Documents

Read carefully the following instructions and example of application . Application Documents

Submit the original copy of the documents unless otherwise specified.

[University of Tsukuba Designated forms]

Documents

Required for

Remarks

1 Application Form

All applicants

Fill in the required items.

Curriculum Vitae
(Japanese version)

All Japanese
applicants

Fill in the required items.

Curriculum Vitae
(for foreign applicants)

All foreign applicants

Fill in the required items.

4 Employment History

All applicants who
have employment
history

Fill in the required items.

Reference Card, Photo
5 Sheet and Application
Receipt (all on one page)

All applicants

Fill in the required items, attach identical photographs of
the applicant taken within the last three months (4 x 3 cm
headshot with no hats), and cut out along the lines.

Cards that do not meet the requirements above will not be
accepted.




Submission Sheet for
Thesis or Research Papers

Applicants who
submit thesis or
research papers

Fill in the required items on this sheet, and attach it to the
front page of each thesis or paper to be submitted, as well
as to the envelope for enclosing the thesis or paper. (This
sheet may be photocopied.)

Only Japanese address is acceptable. If you live in a

Address Sheet 1 All applicants foreign country, you should contact your prospective
supervisor.
Check Sheet All applicants Fill in the required items.
Only Japanese address is acceptable. If you live in a
Address sheet 2 All applicants foreign country, you should contact your prospective

supervisor.




[Certificates and other documents to be prepared by applicants]

Documents Required for Remarks
Submit a certificate of completion to state your eligibility
1 Certificate of completion*1 All applicants for the doctoral program of the University of Tsukuba

Graduate School. This usually means, the certificate issued
by the university which awarded your master’s degree.

2 Degree Certificate *1

Applicants who
completed a
graduate school
abroad

Applicants who have completed a foreign graduate school
must submit a document (degree certificate) to certify that
they have a master’s degree or equivalent.

3 Academic Transcript*1

All applicants

Submit an academic transcript to state your eligibility for
the doctoral program of the University of Tsukuba Graduate
School. This usually means, the certificate issued by the
university which awarded your master’s degree.

Applicants who have credits transferred from another
school must submit an academic transcript issued by that
school as well.

4 Thesis

All applicants

Submit one of the following documents to Student Affairs
Section in Academic Service Office for Pure and Applied
Sciences Area.

Attach the submission sheet to the front page of your

thesis or research papers and to the envelope for them.

Make sure to send it by registered mail. (Send separately

from other application forms)

Student Affairs Section, Academic Service Office for Pure

and Applied Sciences Area

University of Tsukuba

Tennodai 1-1-1, Tsukuba, Ibaraki, 305-8571

1. Master’s thesis (Copy is acceptable)

Applicants who cannot submit their master’s thesis
during the application period must submit a summary of
their research (up to 1,500 words in A4-sized paper)

2. Applicants who completed a program in the previous
year or earlier may submit a recent paper (Copy is
acceptable) instead of their master’s thesis.

3. Applicants who have not been required to write a
master’s thesis may submit an equivalent paper
instead.

4. Graduation thesis (Copy is acceptable. For those who
completed a curriculum recognized by Japanese
Minister of Education, Culture, Sports, Science and
Technology )

If thesis was not required for graduation/completion, submit
an equivalent paper instead.

5 Abstract of Master’s thesis

Applicants who
submit a thesis or
paper and meet the
conditions specified
in the Remarks

If the thesis is written in neither Japanese nor English,
submit the thesis summary written in either Japanese
(about 4,000 characters) or English (about 1,500 words)
and enclose in the same envelope with the thesis.




1. Applicants who currently attend a university or graduate
school (except those who will graduate or complete by
March 2017) must submit a letter of approval for taking
the entrance examination issued by the head of their
university (or department). (no format specified)

2. Applicants who currently work for a government agency,
school, or company (except part-time workers) must

Letter of Approval for Applicants who meet s )
. Taking the Entrance the conditions subm!t a .Iettgr of approvall for takln-g the entrance
Examination specified in the exarr.n.natlon |ssyed by their supervisor. (no format
(no format specified) Remarks spemﬂed? [Applicants who plan to leave their compa.ny
to enroll in the graduate school or who cannot submit a
letter of approval may instead submit a document
written by the applicants themselves (affixed with their
seal or signature). In this case, the applicants must
submit a certificate of resignation at the time of the
enroliment procedure.]
Certificate of foreign Foreign applicants Foreign government-sponsored students enrolled in another
government-sponsored who meet the . . . . .
7 o - university must submit a certificate of foreign government-
student conditions specified sponsored student issued by the universit
(no format specified) in the Remarks P y v

Applicants have to submit the Official Score
Certificate/Report of TOEIC, or the Examinee Score
Record of TOEFL, or Test Report Form of IELTS
(Academic Module) along with your application documents.
The TOEIC, TOEFL, or IELTS score of the exam taken
after January 31, 2015 is valid.

Copy is NOT acceptable. Others such as TOEIC
Institutional Program (IP) Score Report, TOEFL

Official Score Certificate
/Report of TOEIC,

or Examinee Score Record
8 of TOEFL, All applicants
or Test Report Form of
IELTS (Academic

Module)™2 Institutional Test Score Record, or Test Report Form of
IELTS (General Training Module) are NOT acceptable.
Prepare a N3 size envelope with the applicant’s zip code,
Self-addressed envelope address, and name written and 362-yen postage stamp
9 (with a 362-yen postage All applicants attached. [This will be used to send you your reference
stamp attached) card.] If you live in a foreign country, you should contact

your prospective supervisor.

(*1) If your current name differs from that on any of your certificates due to marriage or other reasons, enclose an registration

certificate detailing your name. (Copy is acceptable)

(*2) In case any questions arise about your certificate, we will verify it with the institution of TOEIC, TOEFL or IELTS.

* Personal information obtained from the application documents as well as the entrance examination results will be used for
selection purposes only. Of the applicants who have completed their enroliment procedure, for those who have also applied for
a scholarship from the Japan Student Services Organization, their personal information will be used during the selection

process for the scholarship.
| 4. Examination Fee
30, 000 Japanese yen

Note) The examination fee is exempted for the following: foreign government-sponsored students; the University of Tsukuba
graduate students, who complete a master’s program or doctoral program (first semester) in March 2017 and wish to enroll in

this doctoral program.

(1) Payment Period



Payment must be made during the period between Thursday, December 1, 2016 and the end of the application period.
(2) Places

1. Designated convenience stores: Lawson, Ministop, Seven-Eleven, FamilyMart, Circle K, and Sunkus (only for residents in
Japan)

2. Post offices, banks, credit unions, JA, and other financial institutions
(Payment cannot be made through ATM. Please go to the counter at the financial institution.) (only for residents in Japan)

3. Applicants living in a foreign country can make their payment via credit card: VISA, MasterCard, JCB, and AMERICAN
EXPRESS. Refer to the University of Tsukuba’s website for details.

http://www.tsukuba.ac.jp/admission/graduate/shiharai.html
(3) Procedure (only for residents in Japan)

In case of paying through a convenience store, first register online on the designated website through a PC or mobile phone,
then go to a convenience store, and make your payment through the terminal device (differs by store).

If paying through financial institutions (post offices, banks, credit unions, JA, etc.), fill in the payment slip designated by the
University of Tsukuba (a slip of paper consisting of 5 sections), and make your payment into the university’s designated
account. The payment slip can be obtained by mail* or in person, from the University of Tsukuba.

* Prepare a N3 size envelope with the applicant’s zip code, address, and name written and a 82 yen postage stamp attached.

In an envelope, enclose a note requesting a payment slip and send it to the address below.

Graduate Admissions, Division of Educational Promotion, Department of Educational Promotion, University of Tsukuba
1-1-1 Tennoudai, Tsukuba-city, Ibaraki-ken
305-8577 Japan

[Convenience Stores]

1. Register on a designated website through a PC or mobile phone, and make payment through a terminal device at the
store. A payment slip is not necessary.

2. Refer to the instructions below for the detailed operating procedure.
Procedure for Paying Examination Fee at Convenience Store

3. Remittance charge should be paid by the applicant.

[Post Offices]

1. Use a black or blue ballpoint pen to fill in the “remitter” field (marked with <) in each section of the designated payment
slip with your (the applicant’s) address, name (furigana is required for both Roman and kanji characters), and phone
number. Specify the name of the graduate school you wish to apply for on the payment handling slip.

2. Submit the payment slip and examination fee of 30,000 yen at the counter.

3. Make sure that the receipt and certificate of payment you receive at the counter have the date stamped by the post office.

4. Remittance charge should be paid by the applicant.

[Financial Institutions Other than Post Offices]

1. Use a black or blue ballpoint pen to fill in the “remitter” field (marked with <) in each section of the designated payment
slip with your (the applicant’s) address, name (furigana is required for both Roman and kanji characters), and phone
number. Specify the name of the graduate school you wish to apply for on the payment handling slip. Make the payment to
the financial institution account designated by the University of Tsukuba (Bank of Tokyo-Mitsubishi UFJ or Joyo Bank; refer
to the back of the payment slip).

2. In the “remittee” field of each section, fill in the branch name and account number, respectively, according to the bank’s
name field (Bank of Tokyo-Mitsubishi UFJ or Joyo Bank; refer to the back of the payment slip).

3. Submit the payment slip and examination fee of 30,000 yen at the counter.



4. Make sure that the receipt and certificate of payment you receive at the counter have the date stamped by the financial
institution.

5. Remittance charge should be paid by the applicant.

(4) Attach the “receipt of examination fee (a receipt stamp is not necessary)”’ issued by a
convenience store or the “certificate of postal transfer payment” with the date stamped by a
financial institution to the specified column of application form.

Application will not be accepted unless the “receipt of examination fee” or date-stamped “certificate of postal transfer payment’

is attached.
| 5. Application Procedure

(1) Prepare all the application documents specified in the Check Sheet, and either bring them in by hand, or mail them to the
Division of Educational Promotion, Department of Educational Promotion by registered express mail, to the address below
(3). Applications must be received during the application submission period below (2).

Fill in the required items on the designated Address Sheet #2 and attach it to the envelope containing the documents. If
you live in a foreign country, you should contact your prospective supervisor.

(2) Application submission period
January 5(Thu), 6(Fri), 10(Tue), 2017 9:00am-3:00pm (closed for lunch: 12:00pm-1:00pm)

(This deadline is strictly enforced. Applications received after the deadline will not be accepted.)

(3) Where to submit
Conference Room, 8F, Administration Centre, University of Tsukuba (Nearest bus station: Tsukuba Daigaku Chuo)
Tennodai 1-1-1, Tsukuba, Ibaraki 305-8577, Japan
Map: http://www.tsukuba.ac.jp/english/access/map_central.html

(4) Reference Cards will be dispatched on Tuesday, January 17 to the applicants whose application documents have been
accepted.

If the Reference Card is not delivered by Tuesday, January 24, contact the Division of Educational Promotion, Department
of Educational Promotion. If you live in a foreign country, you should contact your prospective supervisor.

(5) Notes on application submission
1. Before submitting, make sure that all the documents are prepared and the required items are filled in. Otherwise the

application may not be accepted.
2. Once the application has been submitted, you cannot change the graduate school or program you chose.

3. Submitted documents and examination fee will not be returned.

(Note) If you have any questions regarding the application, including curriculums and field of research guidance, contact the

Administration Office for Doctoral Program in Materials Science and Engineering. Tel.029-863-5348
| 6. Selection Process

Selection Process
Applicants are selected through a comprehensive assessment of their submitted documents and results of the examination.
Examination Schedule and Subjects

Refer to the schedule below.



Date January 31(Tue), February 1(Wed)

Subject Foreign Language (100 points) Oral examination (200 points)
Program Time - 10 : 00-18 : 00
. Oral Examination
English Presentation on the master’s thesis or
Materials Science We will evaluate applicants’ English ability ; rch achievements for 15 min. followed
and Engineering with official score of TOEIC, TOEFL or IELTS esearch achievements 1o » forlowe

by an interview for 15 min. A projector is

(Academic Module) available for the presentation.

(Note)

1. Make sure to contact your prospective supervisor in advance.

2. There is no English test.

3. Submit the original Official Score Certificate/Report of TOEIC, or the Examinee Score Record of TOEFL or Test Report
Form of IELTS (Academic Module) along with your application forms. We take the higher score if you submit more than
one English score certificate.

4. Official Score Certificate/Report of TOEIC, the Examinee Score Record of TOEFL, or Test Report Form of IELTS
(Academic Module) score of the exam taken after January 31, 2015 is valid.

5. As for the schedule of the oral examination, please refer to the “Timetable of the oral examination” that will be sent by

mail along with the Reference Card.

Examination Venue
University of Tsukuba (Tennodai 1-1-1, Tsukuba, Ibaraki)

[Refer to the “Information for Examinees” (Japanese only) in “10. Instructions for Taking the Examination” for details.]
| 7. Announcement of Result and Enroliment Procedure
Announcement of Result

Friday, February 17, 2017 10:00am
The examinee registration numbers of the successful applicants will be posted on the bulletin board in the South Parking Lot
of the Administration Center (next to the Main Gate Information Center ) at the University of Tsukuba. Acceptance letters will

be dispatched to successful applicants by mail.
Enrollment Procedures

(1) Enroliment procedure guidelines (enclosed with documents to be submitted) will be dispatched to successful applicants on
February17, 2017. Follow the guidelines for the enroliment registration.
Applicants with a job (except part-time workers) must submit a document (either an order to attend a training course, a
certification of leave of absence, or an approval for enroliment) issued by their supervisors.
(2) Fees required upon enroliment
1. Enrollment fee
282,000 Japanese Yen (non-refundable)
2. Tuition fees
The first semester (April — September): 267,900 Japanese Yen
The second semester (October — March): 267,900 Japanese Yen
(Annual Total: 535,800 Japanese Yen)

Note1 Fees are subject to change upon and after enroliment.
Note2 The enroliment fee is exempted for the following: Foreign government-sponsored students; the University of
Tsukuba graduate students, who complete a master’s program or doctoral program (first semester) in March 2017 and

wish to enroll in this doctoral program.



(3) Foreign applicants must acquire a status of residence for enrollment in a graduate school, in accordance with the
Immigration Control and Refugee Recognition Act (Cabinet Order No. 319 of 1951), prior to enroliment procedures.
Applicants who wish to enroll in the University of Tsukuba as a foreign student must acquire the visa status of “College
Student.”

| 8. About the Past Exam Questions
The past exam questions are not available since only oral examinations are conducted.
| 9. Applicants who need special considerations

Applicants who require special needs assistance must submit a designated application form and a medical certificate to the

Division of Educational Promotion, Department of Educational Promotion by December 12(Mon), 2016.

Examples of special considerations:

* Extended exam time, separate testing room, preferred seating location, etc.
¢ Braille and other accessible formats

* Use of a computer for writing, vision aid, hearing aid, and other aids

* Sign language interpreter and other assistants

To request these accommodations, applicants must submit documents to prove their condition.

| 10. Instructions for Taking the Examination

Read through and follow the instructions in the “Information for Examinees”(Japanese only) to take the examination.

Information for Examinees will be posted on the University of Tsukuba’s website on Wednesday, January 18, 2017.
| 11. Contact Information

If you have any questions about the application procedure, contact us to:

305-8577 Graduate Admissions, Division of Educational Promotion, Department of Educational Promotion,
University of Tsukuba
1-1-1 Tennoudai, Tsukuba-city, Ibaraki-ken, Japan
Phone: +81-29-853-2230/2231
Hours of Operation: 9:00am — 12:15pm, 1:15pm — 5:00pm on Monday through Friday
[Except for national holidays]

12. Special Provision on Educational Method Stipulated in Article 14 of the Standards for
Establishment of Graduate Schools

Education provided under special provision

Along with the progress of science technology and the sophistication of society, there are increasing demands for the return of
adult students to graduate schools. In response to these demands, Article 14 of the Standards for Establishment of Graduate
Schools stipulates that graduate schools may, if necessary from an educational standpoint, provide education through

appropriate means, which include conducting classes or research guidance in the evening and other certain hours and periods.

This stipulation provides more adult students with opportunities to receive graduate school education while in employment and
to develop the knowledge and skills to assume leadership roles in educational research and practices. Under Article 14 of the
Standards for Establishment of Graduate Schools, master’s and doctoral programs in the University of Tsukuba Graduate
Schools, which have achieved in fostering skilled professionals and re-educating adult students, have introduced a day/evening

course system to enhance education and research activities.



Requirements to complete the programs
To receive the special provision, follow these directions.

1. Earn the required number of credits to complete the program within the original duration of study (3 years).
2. Submit a list of courses to your supervisor and a chair of your program for approval of the application at the beginning of

the first year of study.
| 13. Pure and Applied Sciences Early Completion Program for Adult students

Doctoral Program in Graduate School of Pure and Applied Sciences has introduced the system since FY 2007 to support adult
students who wish to complete the doctoral program in a shorter period of time. The Early Completion Program applies to
adult students with a certain degree of research achievements and competency, and provides them with opportunities to
complete a three-year doctoral program in a minimum of one year. This program does not provide assurance, but intends to

support individuals who are trying for the completion of their program in one year.

1. Eligibility
Adult students who have research achievements related to a research field in Doctoral Program of Pure and Applied
Sciences and wish to earn a doctoral degree in a shorter period of time.

2. Documents to be submitted to apply for the Early Completion Program
After passing the entrance examination, submit the documents and reports specified in 1) - 4) below. The procedures will
be notified to successful applicants at the time of the announcement of acceptance.
1) Applicant’s statement (includes the applicant’s area of specialization, activities at the school last attended and their

relation to the desired area of research.)

2) List of achievements (includes peer-reviewed papers and presentation materials)

The number of peer-reviewed papers and conference presentations required for the application in the program is shown

below.
Program Peer-Reviewed Paper Conferen.ce
Presentation
Materials Science A minimum of 4 papers published or in press in international journals. .
. . ) No object
and Engineering You must be the first author of those papers.

3) Self-assessment form
4) Plan of doctoral dissertation (2 - 4 pages of A4 size paper, no format specified, just include your theme and studies in

related areas)

3. Qualification for the Early Completion Program
Based on the documents listed in 2 above, an interview will be conducted if necessary to determine whether the applicant
qualifies for the program. The application procedures will be notified along with the announcement of acceptance.

4. Notes

Consult with your prospective supervisor in advance before applying.
| 14. Joint Graduate School Program

Doctoral Program in Materials Science and Engineering was established by the Graduate School of Pure and Applied
Sciences, University of Tsukuba in intimate cooperation with the National Institute for Materials Science (NIMS). NIMS is
Japan’s largest materials science institute and about 400 prominent scientists work across a range of specialties in the most
significant fields of engineering. The students in this program have opportunities to use world class facilities in NIMS, which

will be highly valuable to advance their research.



This program is available for the doctoral course only, however, students can also obtain a master’s degree under supervision
of our faculty members by enrolling in the Materials Science and Engineering Course included in other programs of the

graduate school: Physics, Chemistry, Applied Physics, and Materials Science.



